Volunteering opportunities at [image: ]

Noah’s Ark Children’s Hospital Charity

Administration assistant/office volunteer
[bookmark: _GoBack]We are looking for enthusiastic people who have a good background, experience or a desire to improve their admin skills.  This role will include, word processing, excel spreadsheet preparation, photocopying making up fundraising packs, organising our stock and merchandise.
Community Volunteer
It is essential at Noah’s Ark that we engage with the local community and raise our profile, so this role will include, some travel, to co-ordinate collection tins, represent the charity at cheque presentations, leaflet and poster distribution, and occasionally collecting donations for sale at our charity shop.
Events Assistant
This year we are organising several new local events in Cardiff, including a Teddy Bears Picnic event, and a sponsored walk.  We are looking for enthusiastic people who would enjoy supporting our fundraising team with these events.  There will be a lot of variety with this role and is essential that you are available on the day of the event to support it.
Social Media / Press and website assistant
Social media, press and website profile is essential in this day and age and it is vital that we keep up to date, fresh and engage on a regular basis with our supporters, delivering news as and when it happens.  We are looking for enthusiastic people who enjoy working with our communications department to reach out and increase our followers, and put our charity on the map.
PR and Marketing volunteer/researcher
Similarly to the above role, this volunteer post will involve preparing press releases, researching new opportunities to market our charity, online fundraising, and supporting our media and marketing strategy plan.
Research assistant
As a competitive charity we are always looking for opportunities to improve our profile, keep up with current events and other charities.  Ensure we pro-actively approach companies with community social responsibility.  As well as current grant, trust and bid opportunities.  We are looking for someone IT literate who has a few hours spare and a computer, to carry out bespoke research.
Occasional volunteer
This role is an opportunity for people to register with our charity to be available on an ad hoc basis, to support unscheduled events, bucket collections etc

If you would like any further information on our volunteer roles please ring Linda Davies on 02920 335016 or email Linda@noahs-ark-appeal.org
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